Steps to Creating Your LIBR 289 e-Portfolio in D2L

Follow these steps to create a LIBR 289 e-Portfolio Presentation in D2L.
This is the recommended D2L e-Portfolio for use in LIBR 289.

l. Login and access your D2L ePortfolio section

Login to your D2L account at http://slisweb.sjsu.edu/d2l/

Click on the SLIS ePortfolio and Community Groups Port - LIBRO0O1 link. This is found in the middle “My
Courses” section of your D2L homepage (theDashboard), under the headings “Custom Courses” and
then “No Semester”. You can expand those headings, if they aren't already expanded, by clicking on the
icon to the left of each heading.

My Courses .

i Instructor || Student |

Course

= Custom Courses
= MNoSeme

SLIS ePortfolio and
Community Groups Portal -

# PracticeCourse

On the left side of the second full-page horizontal blue navigation bar in the header of the page, click on
the e-Portfolio link, which will take you to your e-PortfolioDashboard.

Email Locker Schedule King Library

My Home

SLIS ePortfolio and Community

SAN JOSE STATE
UNIVERSITY

Course Home ePortfolio

My Settings B

Mo items found.

- Welcome,

Frank Florian

There are two main areas you will be working with for your LIBR 289 e-Portfolio — Artifacts and
Presentations.
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Il. Create Artifacts of the assighments or work products you will be using as evidence

Upload a file or a link as an artifact

Filenames: The filenames of the artifacts you upload must be descriptive so that it will be obvious which
artifact is being referred to in your competency statement. In addition, don't use spaces in the filename
but use underscores in the filename where you would put a space. For example, if you refer in your
statement to a strategic plan assignment in your 204 class which you're using as a piece of evidence for
a competency, name the file something like strategic_plan_204.doc instead of libr204 assignment 3.doc.

Click on the Artifacts link in the left-hand vertical navigation menu on the page, which will take you to
the main Artifacts page.

Click on the Add Artifact link at the top of the page.

Course Home ePortfolio

Artifacts

@ Dashboard —
| = I My Artifacts | Add Artifact

J Artifacts
% Collections

Recently Modified Artifacts

LIBR 200 Assignment

- Open File: FE_LIBR200 IF.pdf [PDF 12.2 KB]
w - | Prezentations -
|—v—_- " Modified on Tuesday, November 23, 2010 8:37 PM PST
H) Reflections Tags: compa

Step1l: Select a Method gives you 4 options.For your LIBR 289 e-portfolio Presentation you will mostly be
using the Upload a Fileand the Create a Link methods of adding artifacts.
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Add Artifact

Step 1 : Select a Method

a Upload a File

Add a file from your computer or your locker.

GEI Create a File

Create a new HTML file containing formatted text, pictures, etc.

g Create a Link

Use a URL to reference an existing website

@ Import Results from & Course

Import guiz results, dropbox feedback, grades, or competency progress.

Cancel

1. To UPLOAD A FILE (.doc, .docx, .pdf, .ppt, etc.)

Under Step 1: Select A Method, click on the Upload a File link.

Add Artifact

Step 1 : Select a Method

° Upload a File
AO00 a nile from your computer or your locker.

OEI Create a File

Create a new HTML file containing formatted text,

r‘ Create a Link

Use a URL to reference an existing website

@ Import Results from a Course

Import guiz results, dropbox feedback, grades, or

This brings you to the Step 2: Select a File to Upload page. A pop-up window will open. Click on Browse,
which will open another pop-up window allowing you to select the file on your computer.

Once you've selected a file, click on the Upload button in the lower right corner of the first pop-up
window.
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Submit a File - SLIS ePortfolio and Community Groups Portal - San Jose State

University eCampus D2L

_If-_ Ny Compliker Please =elect the file(s) to upload from your computer:

1
— ( Browse . |)
T}, My Locker R

—y

[ cancel 2 ( upload )

After the pop-up window closes, click on the Next button.

Add Artifact - Upload a File

Step 2 : Select File to Upload

+ Upload File: =| My New Artifact.docx] (14.53 KB) ]_f]‘

[Cancel [Back{{ Next
L

You are now on the Step 3: Provide Artifact Details page.
Fill in the requiredName field (D2L uses the filename of the uploaded file by default).
Description is optional.

Add tags to the New Tags field reflecting which competency or competencies you intend to use the
artifact as evidence for. For example, if you were going to use the artifact as evidence for Core
Competency A, you could add a tag such as acomp or compa. You can also use a course number as
another tag, such as 200.Use the same tag for the other artifacts you upload for competency A. If you
plan to use an artifact for more than one competency, you can add more than one tag. IMPORTANT:
Separate tags you enter with spaces. DO NOT use commas to separate tags. If you want to use a phrase
with spaces in it as a tag, enclose it in double quotes, such as “comp a".
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Click on the Add Tags button to add your tags.

If you want to delete a tag after you've added it, you can click on the Delete icon M next to the tag as it
appears in the Tags field.

When you are done with this page, click on the bottom right Add button, which will take you back to the
main Artifacts page.

Add Artifact - Upload a File

Step 3 : Provide Artifact Details

Artifact Details

File: My New Artifact.docx (14.53 KB)
#MName: wmy nNew Artifact

BesCrpon: Thiz iz a new artifact. *

Tags

Mew Tags: Add Tag.

What are tags?

Tags: compa 'm'

[Cancel [Back [ Add and new [ Add )
K

The artifact should appear at the top of the Recently Modified Artifacts section of this page. Click on
the large icon next to the artifact with the small inverted triangle on the right side to open a pop-up
menu. Select Edit from the menu, which will take you to the Edit Artifact page.
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Artifacts

E‘ 5 My Artifacts i Add Artifact

Recently Modified Artifacts

i My New Artifact
= = Open File: My New Artifact.docx [DOCK 14,52 KB]

Modified on Thursday, January 20, 2011 7:03 PM PST

&y Open File
Ly, Wiew Artifact

- * ment 2 [Dropbox]

t':_:‘ Permissions
_m, Delete iday, January 11, 2011 11:32 PM PST

o Add to Presentation

<7 Add to Collection tifact.html [HTML 44 Bytes]
R Modified on Friday, December 17, 2010 4:26 PM PST

Scroll down to the Comments / Assessments section and uncheck the boxes next to Comments and

Assessments.

Comments / Assessments
ers with sufficient permission to add

wee for Comments and Assessments you allow users

when you select t

comments, or ass hased on rubrics

Comments: [“|pllow others to add/view comments if they have sufficient permission

Assessments: [ pllow others to add/view assessments if they have sufficient permission

Click on Save at the bottom or top of the page to save your changes. When you receive the notification
at the top of the page that the save was successful, click on the My Artifacts link at the top of the page

to go back to the main Artifacts page.
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Edit Artifact - My New Artifact

El My Artifacts Edit Artifact | 5 View Artifact z,Or Permissions
=il ks L&, &l

(@) Change Log | 47 Export

Cancel 1|

Artifact Details

Name: wy, New Artifact

Description: This iz a new artifact. e

If you need to add another artifact, click on the Add Artifact link to go through the whole process again.

2. To Create a Link (this allows you to add a link to an external Web resource as an artifact)

On the main Artifacts page (you can always get there by clicking on the Artifacts link in the left menu on
the page), click on the Add Artifact link at the top of the page.

Course Home ePortfolio

Artifacts

@ Dashboard
E‘ | My Artifacts | Add Artifact

_I Artifacts
Recently Modified Artifacts

Collections
= LIBR 200 Assignment

B EDF = Open File: FE_LIBR200 IF.pdf [PDF 12.3 KB]
w = | Presentations e

+ Modified on Tuesday, Movember 23, 2010 8:37 PM PST
\\_;;) Reflections Tags: compa
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Under Step 1: Select a Method, click on the Create a Linkoption.

Add Artifact

Step 1 : Select a Method

|‘§ LUpload a File

i
=]

'| Create a File

eate a ne

|-

]

|

3

o]

i

'

|

]
T
T

For Step 2: Provide Artifact Details, enter a descriptive name for the Web resource in the Name field,
and enter the URL address for the Web resource in the URL field.

Add tags to the New Tags field reflecting which competency or competencies you intend to use the
artifact as evidence for. For example, if you were going to use the artifact as evidence for Core
Competency A, you could add a tag such as acomp or compa. You can also use a course number as
another tag, such as 200.Use the same tag for the other artifacts you upload for competency A. If you
plan to use an artifact for more than one competency, you can add more than one tag. IMPORTANT:
Separate tags you enter with spaces. DO NOT use commas to separate tags. If you want to use a phrase
with spaces in it as a tag, enclose it in double quotes, such as “comp a".

Click on the Add Tags button to add your tags.

If you want to delete a tag after you've added it, you can click on the Deleteicon M next to the tagas it
appears in the Tags field.

Click on the Add button, which will take you back to the main Artifacts page.
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Add Artifact - Create a Link

Step 2 : Provide Artifact Details

Artifact Details

* Mame: Google

* URL: hittp://www.google.com

Description:  gyaryhody's favorite search engine

Tags

New Tags:

Add Tag

What are tags?

Tags: comphb 'ﬂ‘]

.Can:el

| Back“Add and New‘ Add ,

The artifact should appear at the top of the Recently Modified Artifacts section of this page. Click on
the large icon next to the artifact with the small inverted triangle on the right side to open a pop-up
menu. Select Edit from the menu, which will take you to the Edit Artifact page.
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Artifacts

E‘ | My Artifacts | Add Artifact

Recently Modified Artifacts

Google
Open File: http://www.google.com

Created on Thursday, January 20, 2011 7:47 PM PST

&y, Open File lag
Ly, Wiew Artifact

=D t
- k w_Artifact.docx [DOCK 14,53 KB]

o, Permissions
reday, January 20, 2011 7:18 PM PST

-'|_'[]' Delete
op Add to Presentation

| 57 Add to Collection
O ———
Open File: assignment 2 [Dropbox]
Created on Tuesday, January 11, 2011 11:32 PM PST

Scroll down to the Comments / Assessments section and uncheck the boxes next to Comments and

Assessments.

Comments / Assessments
hoxes for Comments and Assessments you allow users with sufficient permission to add

When you select the check
comments, or assessment based on rubrics

Comments: 7] hllow others to add/view comments if they have sufficient permission

Assessments: 7] pllow others to add/view assessments if they have sufficient permission

Click on Save at the bottom or top of the page to save your changes. When you receive the notification
at the top of the page that the save was successful, click on the My Artifacts link at the top of the page

to go back to the main Artifacts page.
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Edit Artifact - Google

E‘J My Artifacts | | Edit Artifact | 5 View Artifact «jﬁ% Permissions
— (=¥ L=y &

Change Log | 4 Export

Cancel @h

Artifact Details

MName: Google

URL: http://www.google.com

Bescypton: Everybody's favorite search engine -

If you need to add another artifact, click on the Add Artifact link to go through the whole process again.

lll. Create a Presentation

Click on the Presentations link in the left menu on the page, which will take you to the main
Presentations page.

Click on the New Presentation link at the top of the page.

Course Home Content Discussions Dropbox Quizzes Classlist Grades

Presentations

@ Dashboard @ Presentations fl-- New Presentation

J Artifacts
; Presentation List

i Collections What are presentations?
m=| Presentations Search For: Search | Show Search Options

\:ﬁ) Reflections O % vﬁﬁ j

Presentation Name

|£_ Shared Items New Presentation 1

i | This is a new presentation!
1= Explore

Ny Tags: new

The first tab is Properties, where you add your Presentation details.
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Add a name for your presentation in the Name field (for example...John Doe’s e-Portfolio). Thisis a
required field.

Add a description if you like as well as tags. These are not required fields.

In the Comments / Assessments section, uncheck the boxes next to Comments and Assessments. Click
on Save, which will save the presentation as designed and take you to the Edit Presentation page.

New Presentation

?‘_ Presentations = | New Presentation

i Properties || Content/Layout || Banner || Theme |

Cancel | @'

Presentation Details

# Name: s new Presentation
Description! Thic iz a new presentation. E
Tags
New Tags: | Add Tag
What are tags?
Tags:

Comments / Assessments

When you select the check boxes for Comments and Assessments you allow users with sufficient permission to add
o

e
comments, or assessment based on rubrics

Comments: [T[Wsllow others to add/view comments if they have sufficient permission

Assessments: [T|jllow others to add/view assessments if they have sufficient permission

i";:ancel i_-Sa\ure

Edit a presentation

To PREVIEW and see what you are designing — click on View Presentation above the tabs on the Edit
Presentation page.
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Edit Presentation - A New Presentation

52,_ - Presentations |_'_r Edit Presentation i!\_ -~ Permissions

-

| View Presentation | [ji] Change Log | 9 Access Log | 4 Export

i Properties ]i Content/Layout || E!anner-il Theme |

. Canu:el_

If you just created a new presentation, after saving it you will end up back on the same page, which is
now called Edit Presentation page. You can now work with the other tabs to add pages, contents,
banners, and design elements such as banners and themes to your presentation.

[If you are editing an already existing presentation, click on the Presentations link in the left menu of the
page to take you to the main Presentations page. Find your presentation in the list and click on the Edit
icon &”in the Actions column, which will take you to the Edit Presentation page. The pencil always
indicates the edit function.]

Course Home ePortfolio

ePortfolio Areas Presentations
(.:,31 Dashboard |?_l Presentations 3- New Presentation
J Artifacts
Presentation List
% Collections 1 What are presentations?
I:;-: Presentations Search For: iSchhl Show Search Options
; O ¢ Omlm 20 [+] per page
\) Reflections
Presentation Name Last Modified v Actions
L:_—: Shared Items A New Presentation Jan 21, 2011 3:42 PM 'i.l; |
: B This is a new presentation. 2
1= Explore
Ny Tags: new
(=% Permission SLIS Template Jan21, 2011 341 eM & G (T
<l profiles B
i ~ Tags: test
i Import / Export

Add pages to a presentation

Click on the Content/Layout tab.
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Edit Presentation - A New Presentation

E‘—J Presentations |:_-§‘ Edit Presentation '\ Permissions
-- = %

&

[, View Presentation | [j] Change Log = ) Access Log | 57 Export

Properties || Banner || Theme|
Cancel

Presentation Details

#*Name! a pew Presentation

Descriplion: Thic is a new presentation.

You will be creating a separate page for each section of your e-Portfolio, so you will name a page one of
the following:

Introduction
Professional Philosophy

Competency X (where XisoneofA,B,C,D,E, F,G, H,1,J,K, L M,orN)
Conclusion and Affirmation

If this is a new presentation, there is already one page in the presentation named New Page. You can

change the name of this first New Page (call it Introduction). It will always be the top page in the left
navigation list.

| Properties ” Content/Layout “ Banner || Theme

Content/Layout

Change the lo

cation for navigation, change the layout of content areas, and add content through this page. Use the drop-
down menus to

edit an item, change its position or remove it from the presentation

Edit Presentation Navigation Edit Page Lavout

Pages ; Content Area 1

. New Page
0l

..F\.Ijl:l Compaonent
New Page k- \—p‘
Content Area 2

[ add Compaonent

To add another new page, click on the New page icon, which is the left icon at the top of the Pages
block.
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Content/Layout

Change the location for navigation, change the lay
down menus to edit an item, chanoe itz position or

Edit Presentation Navigation Edit Page Lavout

Content Area 1
New Page

Pages

@ml

New Page

Content Area 2

Add Component

In the pop-up window, fill in a name for the page in the Page Name field and click Save.

New Page

+ Page Name: competency A

Hide Name: [[] Do not show the page name at the top of this page
The page name will still appear in the Navigation panel if the panel is
used on the page

Hide Page: [[] Do not show this page in the Navigation panel
can still access the page if vou create a link to it in the

presentation

=

Cancel

To rename pages, click on the icon with the small inverted triangle to the right of the page name, which
will open a pop-up window. Select the Page Properties option from the menu.
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Content/Layout

Change the location for navigation, change the layout of cont
down menus to edit an item, change its position or remove it

Edit Presentation Mavigation Edit Fage Lavout

Pages : Content Area 1
- New Page
71l
MNew Page @

:m' Delete

C et A 7
RCiERe [ Page Properties

Content Area 2

Add Component

Fill in the new name of the page in the Page Name field and click Save.

| Page Properties |
+ Page Name: [ntrgduction
Hide Name: |7 Do not show the page name at the top of this page
The page name will still appear in the Mavigation panel if the panel is
uzed on the page
Hide Page: [[] Do not show this page in the Navigation panel

Users can still access the page if vou create a link to it in the
prezentation

Cancel

To reorder your pages as they appear in the Pages block, click on the Reorder pages icon, which is next
to the New page icon.
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Content/Layout

Change the location for navigation, change the |ay

down menus to edit an item, change its po

=1
= |
[}

Edit Presentation Mavigation Edit Page Lavout

Pages

”j

Introduction -

Competency A v

Content Area 2

Add Component

Content Area 1

Competency A

On the Reorder Pages page, select the order of the pages you want by using the pull-down menus in the

SortOrder column. Click on Save when you are done.

ICanceI

Reorder Pages

Pages
Introduction

Competency A

.Cancel

Reorder Pages — A New Presentation

(save)

SortOrder
1]v]
2[+]

_Sa ve

Add text (such as a Statement of Competency) to a Presentation page

On the Edit Presentation page, under the Content/Layout tab, select the page to which you want to add
the essay by clicking on the name of the page in the Pages block. The name of the selected page will

appear at the top of Content Area 1 to the right of the Pages block.

Click on the Add Component button at the bottom right of Content Area 1, which will open a pop-up

window.
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Content/Layout

n for navigation, change the lay
o edit an tem, change it

Edit Presentation Navigation Edit Page Lavout

Pages ; | Content Area 1
]
o 1 Cumpetencvﬁ\l
Introduction ﬂ | Add Ccrmpunnt
Competency A - ‘
Content Area 2
_P\_d_l:l_t_Zompnnen_t_

Select the Text area link in the window.

Add Content - New Presentation

Select the type of content to add

Artifact

J Artifact or reflection from a collection

_,;5) Reflection

GEES

'1_% Information from my profile

Fill in the AreaName field with a header — such as the Competency xx (A or Bor ...)

Go to your computer and open the Word document which contains your essay. Highlight all the text in
the document and copy it.

[Note: The Word documents which contain your competency statements and other essays such as the
introduction and professional philosophy statement should be text documents with only simple
formatting of the text. Do not use forced page breaks or any other special formatting, as this may make
it difficult to format the text on your presentation page when you copy it over from the Word document.
Since all the text will display on the same page in your presentation, page breaks are unnecessary
anyhow. If you use a reference list in your essay, for example, put it at the end of the text, not on a
separate page with a page break.]

Back in the pop-up window in your D2L e-Portfolio Presentation, right-click your mouse in the text area
of the text editor and select Paste from the menu. If you get a message about allowing access to your
clipboard, click on the option to allow access. Then click the Save and Close button to save the text area
and close the pop-up window. This is how to add Word text to your Presentation page.
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Add Content - A New Presentation

+ Area Name: Competency A

+ Content: | Basic ]l A.j-..ranced]

sEaB A== == e
¥ o
11 Copy
<
Alignment k
*J Inserts a new table
b [, B

| Save |! Save and Close

i.I:Ell'IC:E|

Add artifacts (your evidence) to a page

On the Edit Presentation page, under the Content/Layout tab, select the page to which you want to add
the artifact by clicking on the name of the page in the Pages block. The name of the selected page will

appear at the top of Content Area 1 to the right of the Pages block.

Click on the Add Component button at the bottom right of Content Area 1, which will open a pop-up

window.
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Content/Layout

in
|-
7]
0
i
m
iz
=]
1=}
T

Change the location for navigation, change the layout of content areas, and add content through this pag
down menus to adit an item, change its position or remove it from the presentation.

Edit Presentation Navigation Edit Page Lavout

Pages (=] ||Content Area 1
' Competency &
01 ’PII
o
Introduction - Competency A = ‘

Text =et (3756 characters).

.

Competency A - (| Add Component

Content Area 2

Add Component

Select the Artifact link in the window.

Add Content - New Presentation

Select the type of content to add

u Artifact or reflection from a collection

\-;.5) Reflection

D Text area

E_g Information from my profile

In the search area at the top of the window, type the tag you used to tag artifacts for a particular
competency in the Search For input field and then click Search.

In the results list, select the artifacts you want to add to the page by clicking on the checkboxes to the
left of each artifact. To select all the artifacts in the list, click on the checkbox at the top of the list.

Once you've selected your artifacts, click on the Add button at the lower right of the window.
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Add Content - FrankTest

»

Add Artifact
Search For; compa .Search Show Search Options
4 Search Results Clear Search
[l (20 [+] per page
Artifact Image Artifact Name Last Modified »
Burdening_Libraries_Effects
- 3 a_ = Jan 18, 2011 2:19 PM
[PDF annotated_bibliograph atr
[#] $ — O RN FRRE--o Jan 16, 2011 8:26 PM
FPDF rticl iti triot
It article_critique_patriot_ac... Jan 16, 2011 7:58 PM
.'-F'DF Prelitz_stat t A
| I relitz_statement_comp Jan 12, 2011 10:24 PM
[ (20 [¥] perpage —

[ Cancel Add ]
| cancel _

After you've added an artifact to a page, you will need to perform one additional step to change how it
displays on the page. Click on the small icon with the inverted triangle in the upper right corner of the
component containing the artifact, which opens a pop-up menu.

Select Edit Display Options from the menu.

Content Area 1
Competency A

p b

Competency A Edit Display Options
| Text set (9626 characters). ; : k‘
View Artifact

Burdening_Libraries_Effects_Patriot_Act_Library_Policies(200) LT M U
J Burdening_Libraries_Effects Patriot_Act Library_Policies(200) ll Mowe Down

LEII> Maowve To...

¥ Remowve from Layout
annotated_bibliography_patriot_act(200) @ I

annaotated_biblicaraphy_patriot_act{200)
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On the Edit Display Options (Artifact) page which appears, edit the Title and Description fields so that
they are blank, then click on the Save button.

Edit Display Options (Artifact)

| Cancel @I

Edit display options - Burdening_Libraries_Effects_Patriot_Act_Library_Policies(200)

Artifact Details
Title:

)
~
-\-\_"‘—\_\_\_\_\_‘-‘-—--_-_- - = @
-_\-\_\-‘—\—\_,_\_\_\_\_‘-_

e

- — Both Title and Description
are edited to be blank

De=scription:

Make sure to do this for each artifact you added if you added more than one artifact at a time.

Reorder components on a page

To move a component (artifact or text block) on a page, click on the small icon with the inverted triangle
in the upper right corner of the component, which opens a pop-up menu. For the LIBR 289 e-Portfolio
Presentation, place the text first (your Statement of Competency), and then place the evidence artifacts

in the order they are mentioned in the Statement below the text.

Select Move Up from the menu to move the component up one place on the page or Move Down to
move the component down one place on the page.

Continue moving components up and down until you have the desired order for your components.

D2L_LIBR289_Steps (new).docx Page 22 of 30




Content Area 1
Competency A

-

Competency A
Text set (9626 characters).

Edit Display Options

Edit Artifact

%

article_critique_patriot_act(200)
Evidence for Prelitz Comp A

J article_critique_patriot_act{200)

View Artifact

Mowve Up
Mowve Down *

Move To...

Remove from Layout

J Burdening_Libraries_Effects_Patriot_Act_Library_Policies(200)

@ﬁ fé}”-:::- -:>“

Delete a component from a page

To delete a component on a page, click on the small icon with the inverted triangle in the upper right

corner of the component, which opens a pop-up menu.

Select Remove from Layout from the menu. This will remove the component from your LIBR 289 e-
Portfolio Presentation page, but it will not delete it from the artifact area ofe-Portfolio if it is an artifact.
However, if you are removing a text area into which you pasted an essay, the text area will be deleted

since it does not exist in your D2L e-Portfolio outside of the presentation.

Content Area 1
Competency A

-

Competency A
Text =et (9626 characters).

Edit Display Options

| &F Edit Artifact

article_critique_patriot_act(200)
Evidence for Prelitz Comp A

J article_critique_patriot_act{200)

View Artifact

'[r Mowe Up
,[L Mowve Down
'G> Move To...

J Burdening_Librariez_Effects_Patriot_Act_Library_Policies(200)

| 3 (Remove from Layout

Add text in the banner areasof your presentation
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The banner area is the left part of the Presentation top banner.

On the Edit Presentation page, click on the Banner tab.

Edit Presentation - A New Presentation

f,l Presentations .“" | Edit Presentation ?':I"i“ Permissions
> 4 4

. View Presentation | [ Change Log = 9 Access Log | 4 Export

T Properties ContentILavDuf Theme |
| Cancel
Presentation Details

*Name: a pew Presentation

Description! Thic ic a new presentation. -

Add a title for your presentation in the Title field — such as John Doe’s e-Portfolio

Add a subtitle or secondary title for your presentation in the Description field - such as LIBR 289, Spring
2011. The Description field is the right part of the top banner.

Click on the Save button to save these values.

To PREVIEW and see what you are designing — click on View Presentationabove the tabs on the Edit
Presentation page.
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Edit Presentation - A New Presentation

.| Presentations |"’;; Edit Presentation \*'J\ Permissions
- i 4 k

&

[* wiew Presentation Change Leg @ Access Log f_l'} Export

| Properties || Content/Layout || Banner “ Theme |

Banner

Banner Title! 15hn Doe's e-Portfolio

Banner Description: LiEll-l.Eé»-B, S-pr-ing-Eﬁll —

Cancel Save

Select a theme for your presentation

On the Edit Presentation page, click on the Theme tab.

Edit Presentation - A New Presentation

. Presentations |""_ Edit Presentation :‘\ Permissions

-

| View Presentation @ Change Log r@j Access Log i}‘- Export

[ Properties || Content/Layout || Banner |
Cancel

Presentation Details

*MName: a New Presentation

Description: Thic iz a new presentation. e

The Theme provides the presentation design and color element, and many themes are available for your
LIBR 289 D2L e-Portfolio Presentation. You can change themes without affecting the content, so you
can see which you prefer.
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The current theme is shown in the Current Theme section at the top. To preview what your
presentation will look like with this theme, click on the Preview icon to the far right of the theme.

Current Theme

Blue Edge

This theme i= clean and cool. It uses a monochromatic
palette with simple lines and imagery.

If you want to select another theme, browse the themes in the Available Themes section. You can
preview a theme by clicking on the Preview icon to the far right of the theme. To select a new theme,
click on the Select button below the theme. It should then appear in the Current Theme section.

Available Themes

Page: [1 of 2[+] » 20 [+] per page

Theme Preview Actions

Dog Park S

The Dog Park theme is light and fun. It has many pastel
colors and animal paw print imagery for a cheerful and
childlike appearance.

Select

Cat and Mouse Lt

The Cat and Mouse theme is bright and cheerful with a o = ‘:|
youthful illustrative image and playful color. B i

Watercolor

The Watercolor theme is bright and exciting with bold colors
and a fun painted image adding a young and stimulating
quality.

iSeIect

[l

Preview your presentation while editing it
While you are editing your presentation on the Edit Presentation page, you can preview your

presentation to see the effects of your edits by clicking on the View Presentation link above the tabs on
the page.
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Edit Presentation - A New Presentation

‘7.- Presentations I-; Edit Presentation _'g.__? Permissions

-

| View Presentation | [ji] Change Log | 9 Access Log | 4 Export

i Properties i:-ED_I'I.;‘:E'I.ELavDU?iiHI-EEII'II'IEF-ii"'i:HEI'nE |

:Cancn-al_

This will open your presentation in a separate window, allowing you to see it as it will appear to your
advisor or anyone else who has access to your presentation.

When you are done previewing the presentation, just close down the window and continue with your

edits.

Set share settings to make your presentation externally available and to generate a URL to
email to your e-Portfolio advisor

If you are on the main Presentations page, find your presentation in the list and click on the Share icon
~ in the Actions column on the right.

Presentations

TJ Presentations  »-| New Presentation

Presentation List

What are presentations?

Search For: [search| Show Search Options

[ “’; -\/ﬁﬁ j 20 E| per page
Presentation Name Last Modified v Actions
A New Presentation Jan 22, 2011 10:36 AM g,/‘. gilli |
This is a new presentation.
D P
Tags: new
SLIS Template Jan 22, 2011 10:35 AM & % (1 T
[
Tags: test

Alternatively, if you are on the Edit Presentation page for your presentation, click on the Sharing link at
the top of the page.
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Edit Presentation
A New Presentation

Presentations =-| Edit Presentation
F &

[ wiew Presentation Change Log @ Access Log é} Export

[ Properties “ Content/Layout || Banner || Theme |

Cancel

Presentation Details

# Name: A New Presentation

Description:  This iz a new presentation. -

In the Sharing Settings pop-up window, click on the Show Display Options link.

A New Presentation - Sharing Settings

Public Access

[7] Anyone with the URL below can access this item

Public use
URL: http

ceive only view permissions for the presentation. You can assign additional permissions by adding users an
su.desire2learn.com/d2l/eP/presentations/presentation_preview_popup.d2/?presid=13586

5

Presentation Visibility

Presentation Sharing

|A|:||:I Users and Grnup5|

Mo items have been selected

| Done ” Done and Send Invite|

Ensure that the Always Visible option is set by default. If it isn't for any reason, select it and then save
your changes by clicking Save.
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A New Presentation - Sharing Settings

Public Access

[7] Anyone with the URL below can access this item

Public user eive only view permissions for the presentation. You can assign additional permissions by adding users
URL: https:y

s
/sjsu.desire2learn.com/d2l/eP/presentatio

Jo0b

s/presentation_preview_popup.d2/?presld=13586

Presentation Visibility

Hide Display Options

isibility: @ Always Visible
() Always Hidden

(") isible for specified date range

! Save

| Done ” Done and Send Invite|

»

At the top of the window, check the box in the Public Access section labeled Anyone with the URL
below can access this item, which will allow your presentation to be viewed externally.

Copy and paste the URL shown in the URL field into an email to send to your e-Portfolio advisor.

Click on Done to save your changes and close the pop-up window.
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A New Presentation - Sharing Settings

»

Public Access

Anyone with the URL below can access this item

Publig ysers recejve onlv view permizsions for the presentation, You can gssign additional permissions by adding users
LiRL:lhtiBi-:_.-' j

sjsu.desire2learn.com,/d2l/eP/presentations/presentation_preview_popup.d2/?presid=13586

Presentation Visibility

Hide Display Options

isibility: @ Always Visible
() Always Hidden

7 Visible for specified date range

Has Start Date

T
o
Wi
m
o
(@)
!
i

If you lose or forget the URL for your presentation, you can come back to this window to obtain it again.

That’s it!
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	Steps to Creating Your LIBR 289 e-Portfolio in D2L
	I. Login and access your D2L ePortfolio section
	Login to your D2L account at http://slisweb.sjsu.edu/d2l/
	II. Create Artifacts of the assignments or work products you will be using as evidence
	Upload a file or a link as an artifact
	Click on the Add Artifact link at the top of the page.
	1. To UPLOAD A FILE (.doc, .docx, .pdf, .ppt, etc.)
	Under Step 1: Select A Method, click on the Upload a File link.
	After the pop-up window closes, click on the Next button.
	You are now on the Step 3: Provide Artifact Details page.
	Fill in the requiredName field (D2L uses the filename of the uploaded file by default).
	Description is optional.
	Click on the Add Tags button to add your tags.
	If you need to add another artifact, click on the Add Artifact link to go through the whole process again.
	2. To Create a Link (this allows you to add a link to an external Web resource as an artifact)
	Under Step 1: Select a Method, click on the Create a Linkoption.
	Click on the Add Tags button to add your tags.
	Click on the Add button, which will take you back to the main Artifacts page.
	If you need to add another artifact, click on the Add Artifact link to go through the whole process again.
	III. Create a Presentation
	Click on the New Presentation link at the top of the page.
	The first tab is Properties, where you add your Presentation details.
	Add a description if you like as well as tags.  These are not required fields.
	Edit a presentation
	Add pages to a presentation
	Click on the Content/Layout tab.
	In the pop-up window, fill in a name for the page in the Page Name field and click Save.
	Fill in the new name of the page in the Page Name field and click Save.
	Add text (such as a Statement of Competency) to a Presentation page
	Select the Text area link in the window.
	Fill in the AreaName field with a header – such as the Competency xx (A or B or …)
	Add artifacts (your evidence) to a page
	Select the Artifact link in the window.
	Once you've selected your artifacts, click on the Add button at the lower right of the window.
	Select Edit Display Options from the menu.
	Make sure to do this for each artifact you added if you added more than one artifact at a time.
	Reorder components on a page
	Continue moving components up and down until you have the desired order for your components.
	Delete a component from a page
	Add text in the banner areasof your presentation
	The banner area is the left part of the Presentation top banner.
	On the Edit Presentation page, click on the Banner tab.
	Add a title for your presentation in the Title field – such as John Doe’s e-Portfolio
	Click on the Save button to save these values.
	Select a theme for your presentation
	On the Edit Presentation page, click on the Theme tab.
	Preview your presentation while editing it
	In the Sharing Settings pop-up window, click on the Show Display Options link.
	Ensure that the Always Visible option is set by default.  If it isn't for any reason, select it and then save your changes by clicking Save.
	/
	Copy and paste the URL shown in the URL field into an email to send to your e-Portfolio advisor.
	Click on Done to save your changes and close the pop-up window.
	If you lose or forget the URL for your presentation, you can come back to this window to obtain it again.
	That’s it!

